Job Description:  MSLA President
President

Oversee and supervise the duties and responsibilities of the Executive Director

Mentor the President-Elect

Set annual calendar and locations of Executive Board meetings

Develop agenda and chair Executive Board meetings

Work with Treasurer to develop MSLA’s annual budget proposal and present to the Executive Board for review and approval at the September meeting

Recommend, for Executive Board approval, chairs/co-chairs, liaisons, and ad hoc committees

Request and review all committee chairs/co-chairs’ annual written Action Plans and Year-end Reports 

Oversee and serve as a consultant and mentor to all MSLA chairs/co-chairs and their committees 

Assist MSLA Forum staff in developing themes and content, and determining schedule of publication for MSLA Forum online and the annual print edition 

Proof-read and work with graphic designer on layout of annual print edition of MSLA Forum

Prepare a President’s Message for each issue of MSLA Forum

Work closely with Webmaster on content of MSLA website

Serve on the Conference Committee

Serve on the Legislation Committee

Attend NEEMA Executive Board virtual and in-person meetings (total of four/year) and provide NEEMA board with written reports about MSLA initiatives

Represent MSLA at MLA Executive Board meetings if schedule allows

Attend ALA annual conference and mid-winter meeting

Attend AASL bi-annual conference

Participate in other organizations’ meetings, conferences and events as a representative and spokesperson of MSLA

Provide the Executive Board with written reports of all meetings, conferences and events attended on behalf of MSLA
